
Annex C 
Q U A L I T Y   R E C O R D   L I S T 

 

 

Record Name Rentention 
Period 

Storage 
Location  

Storage 
Media  

Index/ 
Order  

Disposition 
Method 

Record Keeper Document Code 
(optional) 

        

Purchase Order 1 Quarter B1 File
Cabinet/Locker

By Date Shred or Delete Customer Rep 0123: 0123
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